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2022 FUNERAL POLICY 
FIRST PRESBYTERIAN CHURCH OF GEORGETOWN, TEXAS 

Approved August 24, 2021 
Update Approved February 22, 2022 

 
 
INTRODUCTION  
The congregation and staff of the First Presbyterian Church extend to you our deepest sympathy 
on the loss of your loved one. A funeral or memorial service is a sacred occasion during which we 
are witness to the resurrection and we celebrate the life of the deceased. 
   

Since we understand the funeral/memorial service to be one of worship, the following guidelines 
have been prepared to help you plan a meaningful service and to suggest procedures that are in 
keeping with the Reformed tradition. 
   

Once the church office has been notified of a passing, the Pastor will reach out to the family and 
set a time to meet and plan the service. To prepare for this meeting, additional information, 
including a Planning Ahead Form and suggestions about Scripture and music, are included in this 
policy. Please familiarize yourself with this policy and call upon the Pastor or Office Manager with 
any questions. 
  
TIME AND PLACE OF SERVICE 
The time and place of any funeral or memorial service should be coordinated with the Pastor and 
the Office Manager prior to any formal announcement or publication. Consideration will be given 
to the availability of needed staff, previously scheduled church activities and any family travel 
arrangements. 
 

Services may be held in the Sanctuary, the Worship Center-Fellowship Hall, a funeral home or a 
cemetery. No funeral or memorial services will be held on Sundays, church holidays or during 
Holy Week.  
 
THE PASTOR 
Ordinarily, a minister of First Presbyterian Church or the Presbyterian Church (U.S.A.) will officiate 
at all funeral or memorial services in this facility. If a guest pastor is desired, the guest pastor 
must be invited to officiate the funeral/memorial service by either the Pastor or the Session of 
First Presbyterian Church. The guest pastor’s name, church name, address, and telephone 
number will be required. We must be assured of the guest pastor’s credentials and that he or she 
will abide by this Funeral Policy. The guest pastor will provide a copy of the service they will use 
to the church office at least two days before the scheduled service. Guest pastors will be provided 
a copy of this policy. 
 
FORM AND ORDER OF WORSHIP  
The service begins with the Pastor escorting family of the deceased to their seats. A Call to 
Worship and Opening Prayer are given, followed by Hymns, Scriptures, and a Sermon. The service 
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usually concludes with a Benediction. If desired, A Time to Remember allows family and friends 
to share thoughts on the life of the deceased. 
 
Specific music, whether sung by the congregation or a soloist, shall be approved by the minister 
of this church. Any special requests to the form or order of worship should be discussed and 
decided on during the meeting with the Pastor.   
 
FACILITIES AVAILABLE FOR THE SERVICE 
The Sanctuary, which seats approximately 150 guests, is available for a funeral or memorial 
service. Additional over-flow seating for approximately 40 guests is available directly below the 
Sanctuary in Room 101 where the live service can be viewed via TV.  The Worship Center - 
Fellowship Hall, which seats approximately 300 guests, is also available. Over-flow seating of 
approximately 50 is available in Room 113 via TV.  
 

Unless the family does not wish to have a reception, the Compassionate Care Committee will 
host a reception for all services held at the church facilities in the Fellowship Hall directly 
following the service of worship. Water and juice will be provided as well as a variety of finger 
foods, sandwiches, breads, cookies and brownies based on the time of day. Since our Worship 
Center - Fellowship Hall is used for Sunday morning worship, all receptions must be completed 
by 5:00 p.m. on Saturday.  
 

Chancel furniture shall not be moved or rearranged. This includes the pulpit and the Baptismal 
font. The Communion table may be moved up into the Chancel for funerals to accommodate the 
casket. The piano in the Sanctuary may not be moved. Any seasonal decorations or flowers 
(poinsettias, lilies, etc.) will remain in the worship space.  
 

Floral arrangements may be placed to either side or behind the Communion table. No flowers 
are placed on the Communion Table. Flowers, decorations, and other appointments should be 
appropriate to the place of worship, enhance the worshipers’ consciousness of the reality of God, 
and reflect the integrity and simplicity of Christian life.  
 

Aside from communion wine, alcoholic beverages are not allowed in the church buildings or on 
the church grounds.  Smoking and other tobacco or vaping products are not allowed within the 
church facilities. The church facilities will be opened two (2) hours before the service for any 
family, music or pastoral personnel. 
 
ORGANIST/ACCOMPANIST/SOLOIST 
It is the responsibility of the Office Manager to secure a church organist for a funeral or 
memorial service held at the church facilities. Once an organist has been procured, contact 
information will be given to the family if any special music or soloists are desired. 
 

It is the responsibility of the family to secure a soloist or other accompanist for services held at 
the church facilities. A staff soloist is available upon request. The family is also responsible for 
securing all music accompanists needed at a funeral home or cemetery service. 
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USING OUR PASTOR FOR OFF-SITE FUNERALS  
It is common for funerals or memorial services to take place at a funeral home or cemetery. Our 
Pastor is available to church members for off-site services. The Pastor must be contacted as soon 
as possible to ensure adequate time for meeting with the family, planning the service, and 
inquiring about any restrictions or accommodations of the facility being used. It is at the Pastor’s 
discretion if he or she is available on Sundays, church holidays, or during Holy Week for off-site 
services. 
 
CHURCH ANNOUNCEMENT FOR SERVICES 
Members and spouses of members who choose to have a service or reception at this church or 
who request that the Pastor of this church officiate a service elsewhere shall have a church-wide 
announcement of a funeral/memorial service, unless the service is private. Once a time and date 
have been set for the service, a church-wide email will be sent to the congregation. The 
announcement will appear in the weekly church bulletin if the information is available before 
printing deadline. It will also appear in the next church newsletter after the death. 
 
SERVICE BULLETINS 
A bulletin is prepared and printed by the church for all services held at the church facilities 
regardless of the involvement of a funeral home. The following items can be easily added to any 
bulletin: 
 

• Picture of the deceased (jpeg format, largest file size to ensure good resolution) 
• Obituary 
• Special poems or sayings 
• Hymns not in the Glory to God hymnal 

 

The number of bulletins printed will be determined by the estimated number of attendees 
expected by the family. 
 
MEMORIAL GIFTS 
Many families prefer that monetary donations be made in lieu of sending floral arrangements to 
the service. Donations may be made to this church or any organization the family desires. 
Information about how donations can be made will be printed in the service bulletin.  
 

Any gifts made to the church in honor of the deceased will be handled by the Financial Secretary, 
who will send a card to the family recognizing the gift and the giver. Memorial gifts made to the 
church will not be considered tax-deductible and no end-of-year statement will be sent to the 
giver of the donation. 
 
GUEST BOOK 
The family is responsible for providing a guest book for service attendees. Books may be 
purchased at Hobby Lobby or from the funeral home. If no book is provided, parchment sheets 
will be made available by the Compassionate Care Committee for people to sign as they come 
into the church. 
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PHOTOS, VIDEOS AND MEMENTOS 
Easels are available at the church for large pictures the family wishes to display during a service 
or at a reception. In addition, tables for mementos and pictures can be made available at the 
reception as long as prior notice is given to the church office. Family is welcome to come during 
regular church business hours the day prior to the service if they wish to arrange the table 
themselves. The Compassionate Care Committee is also available to set up any mementos if the 
family desires it. 
 

A TV located in the lobby has the capability to run a slideshow during the reception. It is 
recommended that the slideshow be brought on a flash-drive the day prior to the service to 
ensure it will run properly on the church equipment. 
 

All photos, videos and mementos should be taken by the family directly after the reception. First 
Presbyterian Church is not responsible for lost, broken or stolen items. 
 
LIVESTREAMING THE SERVICE 
The church has the ability to livestream the service; however, livestreaming cannot be 
guaranteed. Only trained FPC staff and worship tech team members are permitted to operate 
the equipment, computers, and software in the AV booth, and the availability of staff is limited. 
 

If livestreaming is requested and FPC is unable to provide it, friends or family members are 
welcome to set up and use their own cameras, phones, tripods, and other equipment to 
livestream the service using their own accounts. 
 

Note that the use of copyrighted material in a streamed service cannot be permitted without 
proper licensing or permission. Examples of copyrighted material include any and all non-original 
text, photographs, artwork, or music that might be presented, displayed, or performed, including 
purchased content and content readily available on the internet. Please contact the church office 
to discuss intended use of any and all potentially copyrighted material, including hymns, poems, 
images, and music, as certain intellectual property simply cannot be included without risk of 
infringement. Ultimately, if the service is to be livestreamed, you may not be permitted to use 
certain things that might otherwise be allowed. 
 
USE OF THE SCREENS IN THE WORSHIP CENTER – FELLOWSHIP HALL 
The church can play a slideshow on the screens in this hall, but it requires additional trained 
personnel to operate the screens, projector, computer, and software. Use of the screens depends 
on availability of trained personnel. Slideshows must be in mp4 format, prepared by family or 
friends, and uploaded to the church at least 24 hours in advance of the service.  
 
LEAVING FLORAL ARRANGEMENTS AT THE CHURCH 
The church maintains a flower calendar for weekly worship services. If there is no arrangement 
scheduled for the following Sunday, the family may leave a suitable arrangement for worship and 
an appropriate notice will be placed in the Sunday bulletin. If an arrangement is already 
scheduled, all arrangements should be taken by the funeral home or family directly after the 
reception. Arrangements left at the church will be divided immediately for our flower re-gifting 
program, which delivers bud vases to our shut-ins and members in the hospital. 
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FEE STRUCTURE 
    MEMBERS   NON-MEMBERS 
 
Pastor    Honorarium/No fee  $250 
 
Staff Fees 
Organist/Pianist  $200    $200 
Staff Soloist   $150    $150 
A/V Technician(s)  $100 per person  $100 per person 
Facility/Custodial Fee  No fee    $100 
 
All staff fees should be paid to the church office (checks should be made out to First 
Presbyterian Church) and the Financial Secretary will pay individuals as needed.  
 
A member service is defined as an active member of First Presbyterian Church or the spouse or 
child of an active member. All other relationships are considered non-member services. 
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PLANNING AHEAD FORM – MY FUNERAL SERVICE 
FIRST PRESBYTERIAN CHURCH OF GEORGETOWN, TEXAS 

 
SUBMISSION DATE:________________________ 

PLEASE SEND TO: 
Dr. Bobby Hulme-Lippert 
First Presbyterian Church 
703 S. Church Street 
Georgetown, TX 78626 
 
Name_________________________________________________________________________ 
 
Address_______________________________________________________________________ 
 
City___________________________________ State ________ Zip Code __________ 
 
Phone (Home)__________________________ Phone (Cell)__________________________ 
 
Email_________________________________ Family Contact________________________ 
 
I have the following preferences for my funeral/memorial service: 
 
Location of service of worship_____________________________________________________ 
 
I would like the following pastor to officiate__________________________________________ 
 
Other participants, if any, in the service: 
 

1. _______________________________________ 
2. _______________________________________ 
3. _______________________________________ 
4. _______________________________________ 

 
I prefer a service with casket (Funeral) _____ 
 

 I prefer the Funeral Pall be placed on the casket. Yes_____ No_____ 
 

OR I prefer a service without casket (Memorial Service) _____ 
 
I prefer the following congregational hymns or songs: 
 

1. _______________________________________ 
2. _______________________________________ 
3. _______________________________________ 
4. _______________________________________ 
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Other Music preferences: 
 

1. _______________________________________ 
2. _______________________________________ 
3. _______________________________________ 
4. _______________________________________ 

 
I prefer the following scripture readings: 
 

1. _______________________________________ 
2. _______________________________________ 
3. _______________________________________ 
4. _______________________________________ 

 
Specific Requests or Questions for My Service:________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
I prefer: 
 _____Burial  Place of Burial__________________________________________ 
 
 _____Cremation Place for ashes__________________________________________ 
 
 _____Donation for medical research or transplant 
 
I prefer: 
 
 _____Public Internment OR _____Private Internment 
 
I would like a reception for family and friends after my service. Yes_____ No_____ 
 
I would like information about the church’s Planned Giving Ministry or how to remember the 
church in my will. Yes_____ No_____ 
 
I would like information about the church cemetery. Yes_____ No_____ 
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BIOGRAPHICAL INFORMATION: (Optional – Use additional paper, if needed) 
 
Date and Place of Birth: 
 
Parents and Siblings: 
 
Where have you lived in your life? 
 
Marriage: 
 
Children: 
 
Education: 
 
Occupation/Career History: 
 
Interests/Hobbies: 
 
Church Background: 
 
Other Affiliations: 
 
 
 
REFLECTION QUESTIONS: 
 

1. What do you want to be remembered for?  
(This may include favorite quotes, expressions, ideas, etc.) 

 
 
 
 
 
 

2. What words or phrases would you use to describe yourself? 
 
 
 
 
 
 

3. What were the key events or turning points in your life? 
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SUGGESTED SCRIPTURE READINGS: 
 

Isaiah 40:1-11 John 14:1-6, 25-27 
Isaiah 40:28-31 Romans 8:31-39 

Psalm 23 1 Corinthians 15:3-8, 12-20 
Psalm 27:1, 4-9, 13-14 1 Corinthians 15:20-26 

Psalm 90:1-10, 12 1 Corinthians 15:35-38 
Psalm 91 1 Corinthians 15:42-44, 50 

Psalm 121 1 Corinthians 15:53-58 
Psalm 139:1-12 2 Corinthians 5:1-10 

Lamentations 3:19-26 Philippians 1:21-26 
Matthew 5:1-12 2 Timothy 4:6-8 

John 3:16-21 1 Peter 1:3-9 
John 11:17-21 Revelation 21:1-6 

 
 
 

 
SUGGESTED HYMN SELECTIONS: 

 
Alleluia, Alleluia! Give Thanks Holy, Holy, Holy! Lord God Almighty! 

Amazing Grace, How Sweet the Sound How Firm a Foundation 
A Mighty Fortress Is our God I Greet Thee, Who My Sure Redeemer Art 

Blessed Assurance, Jesus Is Mine! Jesus Christ Is Risen Today 
Christ Is Made the Sure Foundation My Hope Is Built on Nothing Less 

The Doxology The Church’s One Foundation 
For All the Saints The Day of Resurrection! 
God of Our Life The Strife Is O’er 

Great Is Thy Faithfulness To God Be the Glory 
We Gather Together  

 


